
driving and vehicle safety
Employees may be required to drive company vehicles in the course of their employment. Motor vehicle accidents are a major source of workers’ compensation claims. It is management’s responsibility to verify the employee has a valid operator’s or commercial driver’s license. The following items should be considered regarding driving and vehicle safety: 

· Seat belt use is mandatory for operator and passengers. 

· Drivers must comply with all state laws regarding motor vehicle operations.

· Obey posted speed limits and traffic signs. 

· Establish a zero tolerance policy toward driving under the influence of alcohol or drugs. The use and effects of prescription drugs should be known before assigning drivers of company vehicles. 

· Familiarize all operators with equipment before they operate without supervision. 

· Always adjust speed to road surface conditions. Remember posted speed limits are set for “ideal” conditions. 

· Inform employees of company procedures for reporting vehicle defects or repair needs. 

· Require employees who operate company vehicles to maintain an inspection log and report defects observed (i.e., turn signals, breaks, excessively worn tires, wipers, etc.). 

· Equip company vehicles with a portable fire extinguisher and instruct employees as to its proper use and location. 

· A competent person should perform a maintenance inspection regularly. At a minimum, check the following items: 

	checklist

	
	Alignment
	
	Exhaust 

	
	Inflation Tires 
	
	Wipers

	
	Mirrors
	
	Alarms

	
	Lights – Signals
	
	Windshield

	
	Brakes
	
	Fluids

	
	Belts & Hoses
	
	Horn 

	
	Safety Belts
	
	

	repair needed
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